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LEFT BANK – BOOKING FORM
YOUR DETAILS
	Name
	     

	Company name (if applicable)
	     

	Contact email address
	     

	Contact telephone
	     

	Address
	     


Please provide details for the contact person for the event if different from above
	Name
	     

	Telephone 
	     

	Email
	     


	Have you been to Left Bank before?
	Yes, hired before    FORMCHECKBOX 

	Yes, as visitor/guest   FORMCHECKBOX 

	No    FORMCHECKBOX 


	Would you like a site visit before completing your booking?       
	Yes      FORMCHECKBOX 
    
	No     FORMCHECKBOX 



YOUR EVENT
	Type of event
	 FORMDROPDOWN 

	     

	Date required
	     

	 Event time
	Start:
	     
	Finish:
	     


	Is this a recurring event? 
	Yes    FORMCHECKBOX 

	No    FORMCHECKBOX 


	If yes, how often do you want to run the event?
	 FORMDROPDOWN 



	How long do you need to hire Left Bank including your set-up and clear way time?

	Start date 
	     
	Start time
	     

	End date 
	     
	End time
	     

	Is it a public event?  
	Yes  FORMCHECKBOX 

	No, private event   FORMCHECKBOX 


	Are you selling tickets for the event?
	Yes  FORMCHECKBOX 

	No, free event    FORMCHECKBOX 


	How many people do you expect to attend?
	     
	


	Do you require Left Bank to provide a pay bar at the event?

	Yes  - Full bar
	 FORMCHECKBOX 

	What times would you like the bar to be open?
	From       to      

	Yes  - Hot/soft drinks only
	 FORMCHECKBOX 

	What times would you like the bar to be open?
	From       to      

	No 
	 FORMCHECKBOX 


	Don’t know yet
	 FORMCHECKBOX 


	Please speak to a member of Left Bank team if you want to provide your own pay bar.


	Please tick if you will require the use of any of the following Left Bank equipment

	PA System
	 FORMCHECKBOX 

	For:  speeches/announcements    FORMCHECKBOX 

	background music    FORMCHECKBOX 

	live band    FORMCHECKBOX 


	Gas Barbecue
	 FORMCHECKBOX 


	Plastic chairs
	 FORMCHECKBOX 


	Round plastic tables
	 FORMCHECKBOX 


	Hot water urn
	 FORMCHECKBOX 


	Exhibition/display boards
	 FORMCHECKBOX 



	Please tick if you would like Left Bank to provide any of the following staff services

	Stewards/ushers
	 FORMCHECKBOX 

	

	Sound Technician
	 FORMCHECKBOX 

	

	Door Staff/Security
	 FORMCHECKBOX 

	

	Celebrant
	 FORMCHECKBOX 

	

	Cleaner following event
	 FORMCHECKBOX 

	You are responsible for taking away your own equipment, decorations etc at the end of the hire period, but our cleaners can be booked to remove rubbish and clear all Left Bank furniture and equipment.  


Explicit Content - If any of the following will form part of your event, please briefly describe the context 
	Nudity
	 FORMCHECKBOX 

	     

	Horror 
	 FORMCHECKBOX 

	     

	Violence
	 FORMCHECKBOX 

	     

	Erotica/Fetish 
	 FORMCHECKBOX 

	     

	Swearing
	 FORMCHECKBOX 

	     


Left Bank reserves the right to refuse to hire the building for activities that are deemed to be inappropriate or at odds with the philosophy of Left Bank and its users.

	Please use this box for any additional information, queries or special requirements.

	     


Many thanks.
Please save this document and send it as an attachment to

whatshappening@leftbankleeds.org.uk
Or print and post to:

4 Spring Grove Walk, Leeds, LS6 1RR

